PexomMeHaniuu 1o COCTABJIEHUIO pe3oMe
JIJIAL BBIIIYCKHUKOB TEXHUKyMa.

Pe3rome — 3T0 KpaTkas npodpeccuoHanbHas camooLeHKa KaHauaaTa Ha Kakyr-rnmbo
BaKaHCMI0.OTO  BU3MTHaAsA  KapTouka, codepxawass uHgopmayuro o  Bawux
npogheccuoHasnbHbIX G0CMOUHCMeax, Keanugukauyuu u mpydoeom onbime.

Lenb cocmaeneHus pe3srome
MpuBrneyYb BHUMaHME K cebe npu MNepBoM, Kak MPUBMMO, 3a04YHOM 3HAKOMCTBE,
NMpoun3BeCTM GnaronpusiTHoe BrievaTrieHne u nobyauTb paboTogaTens npurnacutb Bac Ha
nuyHyto  BcTpedy.OTcloga  BbITEKaeT 2/1a8HbIll  MPUHYUN  HanucaHusi  Pe3roMe -
NoaoYepKHYTb BCE MOSIOXKMTENbHbIE MOMEHTbI U CAenaTb He3aMeTHbIM, HaCKONbKO 3TO
BO3MOXHO, TO, YTO Balllell CUITbHON CTOPOHOW He SABMSIETCS.

CocTaBneHue pe3rome

Bawe pestome dormkHO codemams 8 cebe 4 OCHOBHbIX MPUHYUINa:

1. KpaTKkocCTb. OnTtumaneHbIV pasmep pestome 1 ctpaHuua opmata A4.

2. KoHKpeTHOCTb To4yHoe o0603HayYeHne gat, HaMMEHOBaHWI OpraHn3auni u
Ap. HeobXoANMbIX CBEAEHWI

3. MpaBomBoOCTb HeobxogMmMo MOMHUTb, 4YTO BCE CBEAEHMUsl, KOTopble
yKa3aHbl B pe3tomMe, MOXXHO NPOBEPUTH

4. N3bupaTtenbHOCTb NHdopmauuio ona pestome cnegyeT otbmpatb, ncxogsa us
ero uenen. [ipyrumn crosamu, B pe3toMe CTOUT BKMOYATb
onucaHMe WMEeHHO Tex acrnektoB Bawero onbiTa un
HaBbIKOB, KOTOPbIE 3HAYMMbI 49 NO3ULUKN, HA KOTOPYHO Bl
npeteHgyete. O Opyrux OOCTUXKEHUSX cnegyeT TOSbKO
YNOMSIHYTb.

dopma pe3rome

Pestlome fomkHO BbITb Nerkum Ha BUA M YETKUM MO CTPYKType. 10 BO3SMOXHOCTHU, He
6onbwe 1 ctpaHuubl A4. OcTanbHOe pacckaxeTe Ha cobecefoBaHMN.

CnoBo «pestome» OBbIYHO He nuweTcs.

Heobxoanmo wucnonb3oBatb oavH  wWpudT— TimesNewRoman nubo Arial.
MHOXeCTBO WPUMTOB pasHbIX pa3mepoB HeuntabenbHbl! CTporun ctunb oopMnieHus -
HernpemMeHHoe ycrioBue. He cTouT Takke [EeMOHCTPUpOBaTb BO3MOXHOCTU (UNLTPOB
AdobePhotoshop: pe3tome - 3TO JOKYMEHT.

LiBeT wpudta — YepHbIN.

Pasvep — 12-n kernb. Camon kpynHou 3anucbio (14-n kernb) gormkHa ObiTb Bawa
amunus, UMsi, OTHECTBO, YKa3aHHble MO LEeHTPY, B BEPXHEW YacTu nucTa.




Mons — BepxHee, HWXHee, npaBoe 1 cMm.; nieBoe 2-3 cMm.

MHTepBan — oguHapHbin. B uenom wuHTepBan wmexay CTpOKaMu OO0SDKEH
COOTBETCTBOBATb CTPYKType nogayn marepuana.

MHdbopmaumio BbIAENATE NyYlle XUPHbBIM, @ HE KYPCUBOM UIK NOAYEPKMBAHNEM.

Pestome pasbuBaeTcs Ha kopoTkue abs3aupbl unn pasgensl. Kaxabi pasgen pestome
AOSMKeH ObITb OTAENEH OT NpeablayLLEero.

Ecnn no o6bemy pestome Nonyvmnocb Ha OAHY HEMOSHYK CTpaHuly, nHdopmaumo
HeobxoaMMO PacnonoXuTb Tak, YTOObI CTpaHuua Gbina NOMHOCTLIO 3aHATA TEKCTOM.

Pamku 1 cumBonbl xxenaTtenbHO He UCMOMb30BaTb.

CTunb n3noxeHus MHopmMmaumm — OENOBOM.

Heobxoanmo o06s13aTenbHO NpoBepuTb NpaBonucaHue (kHonka F7 B pepaktope
Word). Y pestome ¢ owmbkamm o4eHb Maso LLIAHCOB.

[nsa pestome ncnonb3yetcsa bymara 6enoro LBeTa, XOpOLUEro kKa4ecTaa.

Cmpykmypupytime 8cro usna2aeMyro UHghopmMayuro

MwnTte nNpocTbiMM  NpPeanoXeHnamn, un3berad  OAVHHbIX  (OOPMYNMPOBOK,
NpUYacTHbIX M geenpuyactHbix ob6opoToB. M3beramte cnuwkom 60nbLUIOrO KonmuyecTtsa
cneumnanbHbIX TepMuHOB. [lpyM HanucaHun pestoMe NpeanoyvTUTENbHO UCNOoNb3oBaTb
dopmMann3oBaHHbIN 4ENOBOW CTUSb.

Pestome He JOmMKHO coaepXaTb rpaMmMaTUYECKMX OLLMOOK.

CBown ycnexu, JOCTUXKEHUS nogkpennanTe umdpamm, KOHKPETHbIMU hakTamu.

Mpn xenaHun B pe3toMe MOXHO BCTaBUTb Bawy dotorpaduto. OHa He OormkHa
npeBbiWwaTb nacnoptHoro dgopmata (3,5 Ha 4 cm). lNnsxHble doTorpadum, n Tem Bonee
cemelHble, BnevaTtbiBaTb B PE3IOME HE CTOMUT, - 9TUM Bbl TONbKO BbIPa3nTe HEYBaXXeHUEe K
paboTogarento.

MOXHO BblAENUTb TPU NPUYKHBI, MO KOTOPbLIM CTOUT 3arpyaTtb CBOK hoTorpaduto:

1. Pesome, Bknoyawlee doTtorpaduo aBTtopa, 0Oornee MNpPOAYKTUBHO U
NMHTepecHo paboTtogaTento.

2.  @oto cnocobcTByeT Bonee 4OCTOBEPHOM MaeHTUdUKauumn Bawen nuyHocTu.

3. bonblurHCTBO paboTogaTtenen genaeTt CBOe 3aknioveHne O npeaocTaBrneHnm
paboTbl coMckaTento B Te4eHne nepsBbiX 3-X MUHYT Nocne 3HakoMCTBa.

He nocnegHioo ponb B NEPBOM BrieyaTNIEHUN UrpaeT BHELIHOCTb. IMEHHO noaTomy,
MMEEeT CMbICIT MO3HAaKOMWUTb CBOEro MoTeHumanbHOro pabotogaTtens CcO CBOUM
n3obpaxeHmem - nnbo OHO BbIrOAHO BbIAENUT Bac cpeaun opyrMx npeTeHAeHToB, U Toraa
LWaHC Ha nony4yeHne paboTbl Bo3pacTeT, nMbo Bbl cpa3dy He nogonaeTe rno TeM UN UHbIM
napameTpaMm M TeM CaMbiM, C3KOHOMUTE cebe nonaHsa, kotopble 6bl Bbl 3aTpatunu Ha
npoBefeHne nyctoro aons Bac cobecenosaHus.

Mpn oTnpaBke pes3toMe No dakcy HeobXxoauMO MOMHUTb, Kak OyaeT BbIrnsaeTb
Bawe ¢oTo Ha oTTucke.




CoodepixaHue

OB6bI4YHO pe3toMe COCTOUT U3 5 TemaTndeckmx 6r10KOB:

Temamu4eckuu Pa3denbi pesrome lNosicHeHue
610K
1.JluyHbIe OaHHbIe ¢« ONO; 30ecb HeobxoOoMMO  camMbiM - MOMHBIM U
« Anpec TWwaTenbHbIM obpasom npenocTaBnUTb
(pakTyeckoe  MecTo NHpopMaumo, KoTopasi MO3BONUT ObLICTPO W
NPOXMBAHNS); 3ahdeKkTnBHO CBA3aTLCA C BaMu B Criy4ae, ecriu
o YKenaembiii Byp | BALEA  KAHAMAATYPOW  3aMHTepecyloTcs U

cBA3M  (4awle Bcero
MOBUNbHBIN TENEOH);
e OnEeKTpOHHas NnoyTa;

o [lata poxageHus.

3axoTAT NpurnacuTb Bac Ha cobecegoBaHue.
MpepocTaenas agpec XUTEnNbCTBA,
XenaTenbHO yKasaTb SBMSIETCA Nu 3TOT agpec
BPEMEHHbIM, Hanpumep, obLexuTus,
NOCTOSAHHbIM. Ecnn agpec BpeMeHHbIn, TO A0
Kakoro cpoka Bac MOXHO 3acTaTb MO HEMY.
YkasbiBaa TenedoH(bl), He 3abyabTe caenatb

MecCTa

nin

COOTBETCTBYHOLLME NMOMETKMU, Hanpumep,
«pabouniny, «OOMaALUHUNY, «COTOBbIA», «AONIS
COOOLLEHNA» U T.4., YKXUTE Takke Bpems,

Koraa BamM MOXHO 3BOHUTb.
Ecnn Bam pocTynHbl Apyrne cpencrea CBSA3M,
Hanpumep, dakc, e-mail, ICQ, Takke ykaxuTe
nux, OeTanusanpysi, no BO3MOXHOCTU, YCITOBUS
cBs3n ¢ Bamn.

[MoMHUTE: Yyem ObICTpee COTPYOHUK KagpOBOro
areHTCTBa WNM OTAeNna KagpoB CBSXKeTCs C
Bamu, TemM Oonble y Bac LWaHCOB OGONTU
BaLLMX KOHKYPEHTOB B NMOSTy4YeHUN TOWU UK MHOW
paboThbl.

K HeobGsizatenbHon wuHdOpMauum OTHOCUTCS
NHopmMaums o} CeMenHOM
MOMOXEHWMU, WKOMBEHLAX, 3[0pOBbE,
rpaxgaHcTee. Kak npasuno, HeobAsaTenbHyto
NHpopMaLmio cnenyeT BKMAOYaTb TONbKO Toraa,
Korda Bbl cuyuTaeTe, 4YTO OHa MpousBegeT
BGnaronpusaTHoe BnevyaTneHue.

BO3pacTe,

2. Yenb

o HasBaHue
AOMKHOCTU, Ha
KOTOpyto Bbl
npeTeHayeTe,

Ecnn Bbl HanpaBensieTe pestomMe Ha KOHKPETHYHO

BaKaHCUIO, TO uenb — 3TO Ha3BaHue
OOJIXHOCTU, Ha KOTOpPYIO Bbl npeteHayerte. B
TEME conpoBoanNTESIbHOIo nMcbMa TaKkxe




o 3apaboTHas nnara.

cnenyeTt ykasaTb MM crieumanucta no noabopy,
KOTOPbIVN 3aHNMaEeTCH AaHHOW BakaHCUEN.

Ecnn Bbl npeteHgoyete HE Ha KOHKpPETHYyHO
AOJDKHOCTb, TO HE YKa3blBalTe cpasy HECKOJSIbKO
BakaHCUIN, €Cfln OHM He U3 CMEXHbIX obnacTen.
Muwnte ansa  Kaxgowm OTAernbHOe  pestoMe.
MoxeTe ykasaTb cpepy AeATeNbHOCTU, KOTopas
Bam uHTepecHa.

XKenatenbHo ykasaTb YypoBeHb 3apaboTHOW
nnaTbl, HA KOTOPbIV Bbl paccyYnTbIBaETE.

B kagpoBom areHTcTBE UNM dupme Habop
NPOBOANTCS Ha HECKOSIbKO BaKaHCUK, NO3TOMY
«Llenb» Heobxoanmo 0603Ha4MTbL 06a3aTensHO.
30ecb cnefyet HanmMcaTb Ha Kakykt BaKaHCUIO,

paboty, wunu obnactb [OeATenbHOCTM  Bbl
npeteHayeTe.
B NPOTUBHOM cnyyae Bawa

KOHKYPEHTOCNOCOBHOCTb Kak KaHauaaTta pesko
CHwxaeTcs. Hukto He BygeTt cuageTb u gymartb,
Kakyto  paboty
NpeanoXuThb.

B nyHkTe Llenb Takke MOXHO yKkasaTb Baluu
noxenaHusi, TpeboBaHua Kk Oyaywemy MecTty
paboThbl.

B uHbIX cnyyasx MOXHO ykasaTb nnbo cdepy
AesaTenbHOCTU, KoTopas Bac MHTepecyeT, nubo,
€CIn Bbl 3HAKOMbl CO CTPYKTYPON KOMMNaHWK, Bbl
MOXeTe yKkasaTb, YTO BaC MHTEPECYHT No3nuun
B ONpeaeneHHOM CTPYKTYPHOM nogpasaeneHuu.
NMomHuTe, Yem yeTde OyaeT copmynumpoBaHa
Bawa uenb, TeM nydwee BreyaTneHne Bbl
CMOXeTe Npon3BecTy Ha paboTogaTens.

MOXHO ObIlO0 Obl  Bam

3. O6pa3oeaHue

o [oabl y4ebsl;

e YyebHoe 3aBefeHuE;
o [lpucBoeHHyto
KBanudukauuno
(nonyyeHHyo
creumanbHOCTb).

CHavyana HeobxoguMmo Ha3BaTb OCHOBHOE
obpa3oBaHMe, KOTOpoe  TMO3BONSeT  BaMm
npeTeHaoBaThb Ha JAHHYH LOMMKHOCTb.

YkaxunTe:

YnomsiHuTe  gononHutenoHoe  obpasoBaHue
(KypCbl, TPEHWUHIM, NOBbILLIEHNE KBanuduKauum n
T. [.), ECIIM OHO CBSI3@HO C BaKaHCUEMN.

B paspene O6pasoBaHne nepeyncnsatTcs
BbiCLUME W CpedHuWe chneunarnbHble y4ebHble
3aBeeHus.




Ecnu Bbl 3aKOHYMNM  HECKOMNbKO  y4YeOHbIX
3aBeleHUn, TO CHavana ykasblBaeTcsi BbicLlee
obpasoBaHue, 3aTeM cpefHe-cneuvansHoe U
[OMNOSTHUTENbHOE. Bce abbpesunaTtypbl
HeobxoanMo pacLmgppoBaThb, TaKk  Kak
paboTtogatenb He CTaHeT TpaTuTb Ha 3To
BpeEMS.

@) KOMMbKOTEPHBLIX N A3bIKOBbIX KypCax Jy4lle

HanucaTb B  pasgene  «[ononHUTenNbHble
CBEOEHUSI».
4. OnbIim pabomai  [Mepuopg paboThi Ans  cTygeHTa U BbINyCKHMKA — TEXHWKyma

(mecsu n rog npuema u
YBOJbHEHWS);

o HasBaHue komnaHmmn
Unn NpeanpuaTUS;

» Cdepy
AeATeNbHOCTY;

o [lOrmKHOCTb;

o Bawwu obsaszaHHOCTY;
o [Mpumepsl
KOHKPETHbIX
JOCTUXEHUN B
KONMUYECTBEHHbIX
nokasatensix (%, $,
WTyKax v T.4.).

HeobxooumMo B o©xaTon Hebpockonm dopme
npeacTaBuTb B pes3loMe OavH-ABa akta u3
cBoen «paboyen» cryaeHyeckon Guorpadum,
KOTOpble cMmoryT 3anHTepecoBaTb
pabotogatenda. [lpu aHanm3e CcoOBCTBEHHbIX
AOCTMXXEHNA Ha NpPeaMET BKMOYEHUS B pe3tome
B MEpBYK oO4yepedb UCXOAuTe M3 cneumndurku
TpeboBaHui pabotogaTtens M TONbKO MNOTOM M3
TOro, 4To Y Bac nonyyaetca ny4dwle unm xyxe.

Taknmu paktammn MoryT ctaTb MecTa U nepuos
NpoxoXxaeHnsa y4ebGHOW, MPOM3BOACTBEHHOM W
npesavnioMHon npakTuk. B cnyyae, ecnv Bbl
ObINM MNpuHATBHI Ha paboTy B 3TOT nepuos,
HeobXxoAMMO yKasaTb LOSMKHOCTb, Ha KOTOPOW

Bbl paboTtanu. Heobxognmo yKasaTtb
HanMeHoBaHune opraHu3auum (HeT
HeobxoanMMocCTu yKasblBaTb B pestome

noapobHbIN agpec NpeanpuaTUn, Ha KOTOPbIX
Bbl pabotanu, goctatoyHo OygeT ykasaTb WX
Ha3BaHWe 1 ropoAd, B KOTOPOM OHU HAXOAATCS).
Ecnm onbiT  paboTbl HegocTaTtodeH  wnn
OTCYTCTBYET, KaK 3TO YacTo ObIBaeT y MOnoaoro
cneumanucra, pekoMeHayeTca  yKasblBaTb
ndyyaswmeca npegmeTbl (ocobeHHO Te, B
KOTOpbIX  ©OblMM  AOCTUrHYTHI  HanbonbLllee
ycnexu), Xopowme U  OTSIMYHbIE  OLEHKMW,
Harpagbl Ha onuMMNuagax M KOHKypcax u T.n.,
yKasaTb CoyeTalmecs 3HaHWUS, YMEHUS Unu
x066n,  MHpoOpmauuio O  MNpPOCAYyLIaHHbIX
cneuKypcax U NPOMAEHHbIX TPEHUHrax.

Takke Heo6xoanmMo yKasaTb Hanu4ne




ny6n|/|Kauv||7|, 0COBEHHO B cneunann3npoBaHHbIX

n3gaHusx, wn3obpeTeHnss unm  COBCTBEHHbIE
pa3paboTku.
He octaBnsinte npob6enoB B garax nepuoga
3aHAToCTM!
Ecnn y Bac Het onbita paboTbl, TO MNPOCTO
nponyctute 3TOT pasgen. He HyxHO nucatb

«OnbIT paboT» M CTaBUTb HAaNPOTMB MPOYEPK.

Ha aTom 3akaHunBaeTcs obsizatensHas nHpopmMaumsi, 6e3 KoTopoi Balle pestome Bpsa nu OyayT
MCNonb30BaTb MO NPSIMOMY Ha3HaYEHWIO M HAYMHAETCSl, XOTS U He obsi3aTesNibHast, HO He MeHee
BaXkHas YyacTb. Bam npegocTaBnsieTcs BO3MOXHOCTb ykasaTb AONOSHUTENbHbIE CBeAeHUs O cebe,

HO MOMHUTE, Bbl OMKHbI YKa3aTb TOJIbKO TO, YTO UMEET HeNocpeaCTBEHHOE OTHOLLIEHNE K LUenwn.

5.[JononHumenbHbIe
ceedeHus

e CreneHb BnageHus
KOMMbIOTEPOM
(onepaumoHHble
CUCTEMbI N NPOrpaMmsil,
C KoTopbIMy paboTanu);
e CreneHb BnageHus
WHOCTPaHHbIMU
A3blkaMmy (cBOBOAHO, CO
crnosapem,; roBOpIO,
yuTaw, nuly);
o lHble HaBbIKW,
HeobxoauMble ans
npogAeATENIbHOCTY;

o [pyras
MHpopmaums, KoTopas
MOXEeT npeactaBnsATb
WHTEPEC CO CTOPOHbI
paboTtogarens
(Hannyne aBTOMOOUMNS,
rOTOBHOCTb K

KOMaHLI,I/IpOBKaM).

B npaHHOM paspgene  MOXHO
XapaKTepPUCTUKY NIUYHbIX Ka4eCTB:

AKKypaTHbIN,

yKasaTb

BHUMATESbHbIN,
AVNCUMMIIMHUPOBAHHbBIN, HaOeXHbIN, UCKPEHHWUHN,

HaCTOWNYMBbIN, OOBEKTUBHBIN, ONTUMMUCT,
NOTMYHbLIA,  MPaKTUYHbBIA,  NPeanpPUUMYMBLIN,
MbICNALWNA, LeNneyCTpeMIEHHbIA, TaKTU4YHbIN,

YeCTHbIN, 3KOHOMHbIN, SHEPTUYHbIN U Op.

K [gononHuTenbHbIM CBeOEHUAM  TaKxe
oTHoCcUTCA UHOpMaL U O peKoMeHAauMUAX.
Ecnn Bbl npuHAnuM peweHne OTMETUTb JTy

NHopMaLmo, TO HeOHBXOANMO yKasaThb:

o ®UNO pekomeHnpaTens;
o Ero gomkHocTb;
o HanmeHoBaHWe opraHusauum, B KOTOPOW

OH paborTaer;

. KoHTakTHas nHgpopmaums.
Het HeobxogumocTtun
CNUCOK OriaroHageXXHbIX Joaen.

Mogymante O TOM, KTO MOXeT pfaTb BaMm
pekomeHaaumn. ATo MOXET ObiTb NGO NPEXHUI

COCTaBnATbL OonbLlUon

paboTtogarens, nmbo macTtep
NPOV3BOACTBEHHOIO oby4eHus nnm
npenofaeatens. B pekomeHgaumn OOIMKHbI

ObiTb yKasaHbl BalUuM OCHOBHblE [OCTUMXEHMS,
nooLpeHns n Harpagpbl,
NONOXMTENbHbIE NMMYHOCTHbIE KayYecTBa.

MoxHO orpaHnunTbea dpason «PekomeHaaumm
npegocTaBnsalTCA No  3anpocy», nmMbo He
npe3eHToBaTb 3TOT pasgen Booduie

nony4yeHHble




lMone3Hble coeemsl:

1. PestomegormkHO cogepXaTb KpaTkue, HO MOSiHble CBEeAEHWA O BalleMm
obpasoBaHMK, NPOECCUOHANBHbLIX HaBblkax, OMNbiTe PaboTbl, JOCTUMXKEHUAX U AOCTYMHbIX
pekomeHOaunax.

2. Kaxpoe pestome uvHAMBMAYyanbHO, OHO [OMMKHO ObiTb COCTaBfEHO Ha
KOHKPETHYI0 BaKaHCUI0.

3. YKaxute Kak MOXHO Oonblle KOHTaKTHbIX AaHHbiX. Ecnn ectb cnocob
CBA3aTbCsl C BaMU CO CTOMPOLEHTHON BEPOATHOCTbIO — YKaXUTE €ro. OTO MNOMOXET
peKpyTepPy OCTaBWUTb BaM COODOLLEHME MO 3MEKTPOHHOM Mo4YTe B TOM Criyyae, eCnu Bbl He
OTBETUNM Ha MOBUNbHLIN TenedoH, a Takke NO3BOHUTL BaM MOCME OKOHYaHusA paboyero
AHS Ha JOMaLlHUA TenedoH, ecnn Bbl CUITbHO 3anHTepecoBanu pabotogarens.

4. MpurotoBbTEOOpPAa3eL pestome crneumnanbHO Asi CauToB noucka paboTbl. ATO
3Ha4YUT, 4YTO B pe3loMe He AO0MKHO ObiTb Tabnuu, HasBaHWEe [OOSMKHOCTU HanuwuTte
OTOENbHOW CTPOKOW, 4YTOObI Mpu pasmelleHuu pestome Obino ygobGHO KonMmMpoBaTb U
BCTaBNATb B OOpPMY TEKCT.

5. Ecnm y Bac HeT oOcHOBaHWM nonaraTb, 4YTO paboTogaTento WMHTEPECHO,
3aHMMaeTecb nNu Bbl GyT6ONOM, HACKONbKO pPas3BUTO BalLe 4YYBCTBO KOMOpa, a Takke
nobute nn Bbl cobak, TO He crneayeT ykasbiBaTb Takux nogpobHocTen. Bawim MCTUHHbIE
yerioBeveckne KadecTBa OLEHAT y)Ke B HOBOM KOMMEKTUBE, a He NO KOPOTKOMY pes3tomMe B
NHTepHeTe. OcTtaBbTe MecTo Ans 6onee HyXHON MHdopMaunn. IcknioyeHnem MoxeT ObiTb
Hanuyne unu OTCyTCTBME BPeaHbIX NPUBbIYEK.

6. Ecnun y Bac ectb npaBa 1 aBToMobunb, To B 6ONbLUMHCTBE Cnyyaes creayeT
370 ykaszaTb. C MHOCTPAHHbIMU A3bIKAMW CUTyauus OBCTOUT Takke, Kak M C npaBaMu Ha
BOXOeHne asTomobuns. [puyem, ecnu Bbl obnagjaete Aaxe HayanbHbIMW 3HAHUAMMU
KaKoro-To MHOCTPAHHOIO A3blKa, YKaXuUTe 3T0. YacTo u3 AByX COTPYAHUKOB C OQVNHAKOBLIMU
HaBblkaMW pacTeT MMEHHO TOT, KTO 3HaeT MHOCTpPaHHble A3blku. B nobom cnydae, ctout
nokasaTb, Y4TO Bbl HEMMOXO 3HAETE POAHOM A3blK, HAaNUcaB pestome 6e3 ownboKk.

7. TpesBo oueHuTe cebsi. Ykaxnte CBOK LeHy, NPocTaBuB B rpady «3apnnara»
KOHKpeTHyt0 uudpy. He OGonTtecb, 4TO Ta CymMMma, KOTOpPYK Bbl YyKasanwu, OTNyrHeT
paboTonatens. Bam Bce paBHO npuaeTcsa ckasaTb, CKOMbKO Bbl XOTUTE 3apabaTtbiBaTb, Ha
cobecegoBaHum.

8. O6biyHO paboTopgaTtenb OXuaaeT ycnbiwaTbe MUHUMYM, HUXE KOTOPOro Bbl
BakaHCUM He paccmaTtpuBaeTe. B pesiome ykaxuTe, paccyuTbiBaeTe N Bbl MNOfyyaTb
MPOLEHTbI OT NpoAax, OOHyCbI, NpeMuu.

[axe npoynTaB pekoMeHOauuu Bbille, NogymManTe elle pas, KakMe OaHHble Ha
camMoM fene BaxHbl Ans pasmMelieHuss B Bawem pestome. Tonbko 34paBbid CMbICH
NMOMOXET BaM OLEHUTb BOCTPEBOBAHHOCTL TOW UM MHOW MHpopMaL K.

YpgayHoe pestoMe MOXET cTaTb MOBOAOM ANt UHTEPBbIO, T.€. NIMYHOW BCTPEYUn C
paboTtogatenem unu ero npeacTtaBuTeNeM, HO eLle He rapaHTUpyeT nonyyvyeHne paboThbl.

Bawa uenb — 0obuTbCs, YTOOLI YATAIOLNIN 3aX0TEN BCTPETUTLCSA C BaMU NTUYHO.

ByaobTe yBepeHbl, 4TO Bbl cMOXeTe noaTBepanTb BCO MHGOPMaLUMO, KOTOPY Bbl
BKIHOYUIN B COCTABIIEHHOE pe3toMe.




Yaauum B noucke paboTbl!
Kak npaBuyibHO HAMNUCaATb conpoBoaAuTesZibHOEe MMCbLMO K pée3roMe

ConpoBogutenbHoe NUCbMO B 0b6s13aTeNbHOM NopsAKe npunaraeTcs K pestome npu
oTnpaBke paboTogaTento Kak B 3MEeKTPOHHOM, Tak U B BymaxHom BapuaHTe. CerogHs
npeobnagaeT aNeKTPOHHbIN BapuaHT CONPOBOAUTENBbHOMO NMCbMa.

NMpaBunamm HanucaHus conpoBOAUTENLHOrO NMCbMa ABMAKOTCA crneayowme:

1. OHo obbscHseT, 3a4eM Bbl oTnpaBnseTe pestome.

2. OHo cogepxuT JaHHble 0 TOM, OTKyAa Y Bac nHgopmaums o BakaHCUK.

3. OHo B cxaTtoun (pbopMe oTpaxaeT Balln CUTMbHblE CTOPOHbI, COornacyLlmecs ¢
TpeboBaHMsIMM BakaHCUW, Ha KOTopyto Bbl npeTeHayeTe.

4.  OHo He noBTopseT Bale pestome.

5. OHo He aBnseTcy yHMBepcarnbHbIM LwabnoHom Beanukoro
CONpOBOANTENBHOMO NMcbMa nobomy pabotogaTento.

Llenb conpoBoauTenbHOro nuMcbMa— MpuBneYb BHMMaHue pabotogaTtens K
pestome. MoaToMy ero ponb O4YeHb Benvka. HacTonbko Benuka, YTo HEOBXOAMMO TOYHO
cnegosaTth crieyLwWwmM npasunamMm oopMIIEHUS CONPOBOAUTENBLHOIO NMCbMa:

1. Hanuyue BBOAHOM YacTu C yKa3aHMEM MMeEHU agpecaTa, a He cKy4Horo «[lo
MecCTy TpeboBaHuA»

2. He 6onee, yem 3-4 ab3aua TOYHOro, 4OCTYMNHOMO TEKCTA.

3. He 6onee ogHon cTpaHuubl B ByMaXHOM BapuaHTe (OnTMManbHbIN BapuaHT-
TpeTb CTpaHuLbl).

4. OTcyTCcTBME TEXHUYECKUX OrpexoB, opdorpadmyecknx M MNyHKTyaLMOHHbIX
OLMBOK.

5. Hanuuue Bawen koHTaKTHON MHOopMaLnn.

6. Hannuue 3akntouuTenbHoW uYactu: 6narogapHocTb paboTogaTento 3a
BHMMaHME 1 HanoMUHaHNe O pe3toMe, KOTOPOE HaXOAUTCH B NPUIOXKEHUN.

B Ha3BaHMM 3NeKTPOHHOro NMcbMa crnefyeT yKa3sbliBaTb AOMKHOCTb, Ha KOTOPYHO Bbl
npeteHgyete. YTobbl MMCbMO MONYYUNOCh NPeAMETHbIM, U3ydnte UpMy, Ha BaKaHCUIO
koTopon Bbl npeteHgyeTe: MUCCUIO, LENEBYD ayaUTOPUIO, KOPMOPaTUBHbIE OPUEHTUPBbI,
LUEHHOCTN, OCOBEHHOCTU MO3ULMOHMPOBAHUSA OTHOCUTENbHO KOHKYpeHToB. [anee
COOTHecuTe TO, YTo Bbl y3Hanu ¢ Tem, 4To Bbl MOXeTe NpeanoXnTb KOMMNaHUK, T.e. C TemMu
KayecTBamu, KOTOpble HYXHbl paboTogaTento. Bkniounte nx B conpoBoAnTENBHOE NMUCHMO.




Mpumep conpoBOANTENBLHOrO NMCLMA:

Jupexropy
OAO «D®EJJEPAJIBHAA
I[TACCAKMPCKAAKOMITAHM A»

B.B. MaprembaHOBY

VYBaxxaembiil BsiuecnaB Biianumuposuy!

S o3makomwmics ¢ Bamed BakaHcMeld Ha JIOJDKHOCTh  NPOBOJHHUKA
MacCaKUPCKUX BaroHOB, pa3MeIlleHHOU Ha caifte hh.ru

S cuuraro, 4yro oOJaZa0 BCEMHM KadecTBaMH, HEOOXOIUMBIMU IS
YCIEIIHON AEATENBHOCTH B PaMKax JaHHOW AOJLKHOCTH. M3 Moero pestome Boi
y3HaeTe O MOEM OIbITe paboThl B UCKOMOHM cdepe ACATEIHHOCTH M OCHOBHBIX
JOCTHKECHUSX.

S npuBbIK pabOTaTh MHUIIMATUBHO KaK B KOMaHJIE, TaK U UHIUBUAYAJIbHO. S
pa3zensal0 OCHOBHOM NPUHLMII KOMIIAHMM O TIEPBOCTENICEHHOM pPOJIM KayecTBa
o0CITy>)KMBaHUSl KJIMEHTAa W TOTOB COOTBETCTBOBATh MMUIKEBBHIM TPEOOBAHUSIM
KOMIIAaHUU B CBOUX JCHUCTBUSAX.

A Hanewch, UTO y MEeHsl OyJIeT BO3MOXHOCTh paccka3aTh O CBOEM BUIACHUU
JAHHOW JOJKHOCTH IPU JIMYHOM BCTpEYE.

C yBaxxenuem,lletp Cepreesuu MBaHoB.
Anpec

Tenedon

E-mail
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