IloaroToBKa K cod0ece10BaHUIO U caMoIIpe3cHTanuun

B sToM paszneine Bbl y3HaeTe

- KaK BeCTH ce0s Ha co0ece0BaHUU

- KaK MpOUTHU TeaedOHHOE UK BUJIE0COOECEI0BaHNE

- KaKle HEOXKUIAaHHOCTH MOTYT TOJICTeperaTh Bac Ha coOeceJ0BaHUU

- KaKylo 3apIuiaTy IpoCUTh Ha cobece0BaHUHU

- 3BOHUTD WJIM HE 3BOHUTH pabOTOIATEIO TOCIIe OTIPABKHU PE3IOME MU coOece0BaHUs
Posab camonpe3eHTanuu Ha codece[0BAHUN

Ecnu yenoBek BiIaie€T UCKYCCTBOM CaMOMPE3CHTALIUM U YMEET BBITOJHO MPEICTABUTh

ce0s Ha cobeceJOBaHNH, EMY TOpa3Jio MPOIle HANTH XOpOoIyto padoTy. Y paboTomarens

0OBIYHO UMEETCSI HECKOJIBKO MPETEHACHTOB, KOTOPBIC IO JOKYMEHTaM MPEJICTABISIOTCS

WHTEPECHBIMU JIJIs1 paCCMaTPUBAEMOMN JTOJIKHOCTH.

Koneuno, Ha co0ecemoBaHMsIX WJIM B JOMNOJHEHHME K HHUM MOXHO YCTPOUTH

npodeccuOHaIbHBIM 3K3aMEH M TIOMBITATHCS JOCTOBEPHO OICHUTH KBAIU(DHUKAIIUIO

IIPETEeHIEHTOB JJi1 000CHOBAaHUS BHIOOpA.

Ho na sk3amMeHe sk3ameHaTOp OOBIYHO 33Ja€T BOMPOCHI, MO KOTOPHIM €MY H3BECTHBI

npaBWIbHBIE OTBETHl. Ha cobOecemoBaHMM TakWe CUTYallMM SBIAIOTCS CKOpee

UCKIIFOUEHUEM, YEM MpaBWIOM. B 3TOM U 3akitodaeTcsi MpUHLMNUAIbHAsA pa3Huua. Ha

AK3aMeHE BaXKHO TO, YTO BBl TOBOpUTE. A Ha coOeceJ0BaHIH, B IEPBYIO OYEPEb, KAK BbI

roBopure. [Io Tomy, Kak BBl TOBOPUTE, YACTO JIEJIA€TCS 3aKJIFOUEHHUE O BAIIUX JAEIOBBIX U

JIMYHOCTHBIX KaYECTBAX.

Ha mpaktuke kBanudukanus KaHIUAATOB OIIEHWBAETCS dYalle MO JOBOJBHO MPOCTOU

IIIKajJie «COOTBETCTBYET - HE COOTBETCTBYET». A OKOHYATEIbHOE pelieHue OOJbIe

3aBUCHUT OTJIMYHBIX BICYATICHUN, YEM OT OTICHKU YPOBHS KBaTU(UKAIIH.

[Tepsbie 30 cexyH Ballero MHTEPBbIO UMEIOT PEIIAIONIECe 3HAUYCHUE. Y BaC HUKOIrIa HE

OyZeT BTOpPOTO ciiy4asi MPOU3BECTH MEepBOE BIieyaTiieHne. Tak, amepukaneny @. DHAUKOT

uccnenoBan npuuuHsbl, 1o KoTopbiM B CIIIA yamie Bcero oTka3pIBaloT NPETEHACHTaM Ha

nonyyeHue padbotsl. JlymaeTe, Ha MEPBOM MECTE OKa3aJlOCh YTO-HUOYIb CBSI3AHHOE C

npoeCCUOHANbHBIM OMbITOM uiu KBanudukanueit? OtHionp HeT. [IpuumnHa HOMeEp

onuH: «Kanknii BHEWIHWMN BUA», BTOpas npuurHa «MaHepbl BCE3HAWKW», TPEThS -



«HeymeHnue W3BSICHATHCS: CHa0BI rojoc, mioxas AUKIMS, omuOku». M Toimbko Ha
nBanuarh aeBatoM (!) - «Mano 3HaHUN TO crenHalibHOCTH». Bce nBaanaTh BoceMb
MPEIBIAYIINX TPUYUH HOCIT JUYHOCTHBIA XapaKTep.

[Ipu nmonroToBke kK coOeceloBaHUIO U Ha CaMOM COOECeJOBAaHWU MHOTHE COMCKATelu
paboTHI I€NIat0T YIOp Ha COAEp’KaHUe BOIIPOCOB MHTEPBHIOEPA U HA COJIEPKAaHUE CBOUX
oTBeTOB. HO make mpaBWIbHBIC OTBETHI HE AAAYT JOKHOTO d(PpdekTa, eciu nmoBeaeHue
couckarelns 1Mo opMe He SBISETCS MPABWIBHBIM, TOITOMY OYEHb BaXKHO: MPABUIIBHO
BOWTH, IPABUIIBHO CECTh, MPABUIBHO CMOTPETh, TPABUJILHO MOTYATH ...

CoseTtnl

Buemnuii Bua. BHenHuit BU1 yeIoBeKa - 3TO HE TOJIBKO OfeXkAa, OOYBb WU MIpUYECKa.
UYenoBeKk MOXET OBITh OJIET JOCTATOYHO CKPOMHO, HO JIEPKAThCS C JIOCTOMHCTBOM H
yBepeHHo. 1 He Oynmet uMeTth kankoro Buaa. [Io3ToMy HY»HO O71€BaThCsl M BBITJISACTh
YMECTHO. YHHBEPCAIBHOW OJEXKION SIBISETCS ACIOBOM KOCTIOM. He MOKHO OBITh
AKCTPaBaraHTHOCTEH B LIBETE, B 3amaxe (Pe3Kue TyXH), B KOCMETHKE.

IIpuxox Ha wuHTEPBBIO. Jlydlle NPUUTU HECKOJIBKO pPAaHbIIE, HO HE TOPONUTHCS
JIOCPOYHO TIOTACTh K MHTEpBBIoepy. Jlyurie moObITh B 0price, MPUCMOTPEBIIUCH K TOMY,
KaK OH BBITVISIAUT M YTO B HEM JIENIAETCA, €CIIM €CTh Takasi BOBMOYKHOCTH (@ OHa 4acTo
€CTh). DTO XOPOIIUiA CIIOCO0 Jydle y3HaTh (GUPMY, ¢ KOTOPOH BbI UMEET JIETIO.

Ecnu BBl BXoauTe B Ciy’keOHOE MOMEIIEHHUE, HE CIEAyeT CTy4arh B ABEPh. JJOBOIBHO
TUNIUYHAS OIMMOKa, SBISIONMIASACS TIEPEHOCOM HOPMBI OBITOBOTO 3TUKETa HA CUTYAIUIO
nenoBoro obmieHus. [IpocTo oTKpoiiTe HYXHYIO JBEpPh, OCMOTPUTECH, U BBIOEpUTE, K
KOMY OOpaTHThCS. A TOT, KTO CTYYUTCS B JIBEPh, HEBOJIBHO JEMOHCTPUPYET CBOIO
HEYBEPEHHOCTb, XOTS 3TO OOBIUHO SIBIISICTCS CIIEJCTBUEM HE3HAHMS MPaBUI JIEJIOBOTO
ATHKETA.

Kaxk npaBuiabHO cectb. He cagurech, moka MHTEPBBIOEP HE IMPEIJIOKUT BaM CECTh.
WNHorpa, korga Bam npejjarator CecTh, y BaC €CTh BO3MOXKHOCTh BEIOOpA MECTA, a MHOT 1A
€MHCTBEHHBIN MpeasiaraeMblid BaM CTYJI CTOUT HE Jy4dlmiuM oOpa3zom. Hampumep, Taxk,
YTO Bbl OKa3bIBAETECh K MHTEPBBhIOEPY OOkoM. He HYXHO CTECHATHCS MOBEPHYTHh WIIU
MepeCcTaBUTh CTYJI, CO3/AaBasl yI00HOE MPOCTPAHCTBO 0OMmIeHusA. TOT, KTO BelleT ce0s Tak,

YKC 3aKJIaAblBACT B T'OJIOBY HMHTCPBBIOCPA MBICIIL O TOM, YTO TOT HMECT ACIO0 C



KaHJAUAaTOM, JOCTAaTOYHO YBEPEHHBHIM B ce0e, MHUIIMATUBHBIM, C OPraHU3aTOPCKOMU
KUIKOU. A TOT, KTO MAaCCHUBHO YIOBJIETBOPSETCS HEYAOOHBIM MECTOM, YK€ HAauUHAET
MIPOU3BOIUTH JKAJIKOE BIECYATICHUE.

Ilo3a. Croeilt mo3oii MbI Toke (opmupyem BreudarieHue o cede. MHorma kanauaar,
NpUILIEIIUN ¢ nopTdesneM, Nankod WIM CYMOUYKOW, AEPKUT 3TO y ceOs Ha KOJEHSX.
Jlydiie HaTM MECTO U OTJIOXHUTH CBOKO CYMKY, 0cBOOOAMB pyku. CBOOOIHBIE PYKH
MOTYT MPUTOJIUTHCS, KOTIa BbI HAYHETE PACCKA3bIBATh U YOCK/IATh.

[To3a nomkHa OBITH JOCTATOUYHO OTKPBITON. [1710X0, eciu pyku Bce BpeMsi COCTUHEHBI «B
3amMoK». JlydIe, eclii OHM JIeKAaT Ha KOJIGHSX WM Ha CToyie (XOTs Obl OJHA pyKa).
Crapaiitech OBITh TOBEPHYTHIM K HHTEPBBIOEPY, YTOOBI Y HET'O HE BO3HUKJIIO OIIYIICHUE
Balllell OTCTPAaHEHHOCTH.

Horwu nyuine craBuTh psIMO U YBEPEHHO, HE CKpeluBas moj ctyioMm. [lo3za «Hora Ha
HOTY» HEKOTOPBIM MHTEPBbIOEpAM HE HPAaBUTCS, OyJbTE OCTOPOXKHBEI. B Kakoii-To Mepe
MOXHO «3€pPKAJIMTh» M0O3y MHTEpBbIOEpa. ECiiM OH MOJIOKWII HOTY Ha HOTY, TO M BaM,
CKOpee BCEro, MOXKHO 3TO CJIeNlaTh, €CJIM JJIsl BaC MPUBBIYHA ATa M034.

3puTesibHBIN KOHTAKT. HekoTopble NpUIEPKUBAIOTCA OMMUOOYHOTO MHEHHUS, YTO
CMOTPETH B TJla3a COOCCENHUKY HEMPHJIMYHO. A HEKOTOPBIE MPOCTO HE 3ayMBIBAIOTCS
00 aToM. 1 Bo Bpemst coOeceIoBaHMS CIUIITKOM YacTO CMOTPSAT B IIOTOJIOK UJTH B CTOPOHY,
a He Ha MHTEpBbIOEpa. DTO OJIHA U3 PACIIPOCTPAHCHHBIX OIITHOOK.

Nudopmarnus nepegaeTcs OT 4eI0BEKa K UEJTOBEKY HE TOJIBKO CJIOBAMH, HO MHTOHAITUEH,
MOo30M, xecramu, MUMHKOW. Korma Bbl BHHUMATEIBHO CMOTPUTE HA TOBOPSILIETO
WHTEPBBIOEpA, BBl BKIIOYACTE BCE KaHAIBl BOCHpHATUSA HHboOpManuu. Bel mydire
norimeTe ero. M mpousBeere BreyaTICHUE 3aUHTEPECOBAHHOTO Y€JIOBEKA, YBEPEHHOTO
B CBOMX CHJIaX. A OTBEJICHHBIM B CTOPOHY B3TJISAJ 3TO HE TOJIBKO MOTEPs HHPOPMAITUH,
HO M 3JICMEHT KAJIKOT0 BHEIIHETO BHJIA.

Takke Oo4eHb BaXXHO CMOTPETh Ha HMHTEPBbIOEpA, KOTrJa Bbl TroBopuTe. Bama peub
CTaHOBUTCA Oosiee yOenutenbHO. HaOmrogmas 3a BbIpaKCHHEM JIMIIA, TO30M H
JIBIDKCHUSIMU  CITYIIAIOIIET0 Bac 4YeJIOBEKa, BBl Jierde MOXETe TMOHATh, KaK OH
BOCHIPUHUMAET Ballu cjoBa. M mpu HEOOXOAUMOCTH CKOPPEKTUPOBATH CBOM OTBET WJIU

pacckas.



Kecrukyasauusa. TpynHo yOenUTEeNbHO TOBOPHUTh, €CJIM Balld PyKH cBszaHbl. Ho
MHOTHE caMU ce0sl CBA3BIBAIOT, COSUHUB, HAIPUMED, PYKHU «B 3aMOK» WJIH MPUJICTIUB UX
K KOJIEHAM. YMEpEeHHas U TpaBWIbHAs KECTUKYJSLMS JeJlaeT Bally pedb Oosee
yoenutenbHo. VHTEpECHO, YTO JKECTHKYJSLUS TECHO CBsi3aHA CO 3PUTEIBHBIM
KOHTakTOM. TOT, KTO HE CMOTPUT Ha coOeceqHUKa, OOBIYHO HE JIeNlaeT HHUKAKHX
MOJIE3HBIX KecToB. Ho warie mo3BossieT cebe «copHbie» ABkeHus. Hanpumep, KpyTuT
B pyKax aBTOPYYKY WJIH TepeOUT 4TO-HUOY 1b. «COpPHBIE» KECThI OOBIYHO, TPUUEM YACTO
HEOCO3HAHHO, BOCIIPUHUMAIOTCS KaK MTPU3HAKU BOJHEHUSI 1 HEYBEPEHHOCTH KaHAHUIaTa.
He nepebuBaiite mHTEepBbIOEpAa HE3aBUCUMO OTTOTO, YTO BBl YK€ TMOHSJIM BOIPOC U
roTOBHI JaTh 0TBET. He ToponuTecs.

Ecnu BBl HEe MOHSUIM BOIMPOC, TO MEPECHPOCUTE MHTEPBBIOEPA, MPABUIHHO JIU BBl €TO
MOHSUTM. DTO TIOMOXKET BaM YTOUHUTH BOTPOC U YBEIUYUTH BpeMs Ha 00JyMBIBaHHE
OTBETA.

OtBeuaiite mpocTo W wHcuepnbiBarome. OTBeyas Ha Bompoc, JlaBaliTe TONBKO Ty
uHpOpMaIIHIO, KOTOpast K HEMY OTHOcHUTCS. UeM mpolie u3NoKeHHoe, TeM myuiie. He
OTKJIOHSMTECh OT cyTH Bompoca. He 3araruBaiite. I'OBOpUTE YETKO U SCHO.
CocpenoToubTech Ha YE€M-TO OJHOM, HE CTapalTech OXBAaTUTh BCE 3a OAMH pa3. He
roBopuTe OOJBIIE, YeM HYXHO. Ho ecnu BBl 3aMoi4aiv U CMOTPUTE B CTOPOHY WIH B
1oJ1, y co0eceTHnKa MOKET BOBHUKHYTh MBIC]Ib, YTO BaM He4ero OoJblle cka3aTh. Tak
YTO MpaBWIbHAsA May3a JOJDKHA COMPOBOXKIATHCS MPAaBUIBHOW I030M, MPAaBUIBHBIM
B3IJISIOM U MPAaBWIbHBIM BBIPAKEHUEM JHUIA. YacTO MpU 3TOM MOXKET ObITh MOIy4YeHa
uH(popMaIs, MO3BOJISIONIAS TOYHEE IOCTPOUTH NalbHEHIINI OTBET WM paccKas.
ByabTe TepneauBbl.

Crnenute 3a roocom. Heo6xoaumMo roBOPUTH B €CTECTBEHHOM TEMIIE, HE CIIMIIIKOM THXO
(MOYET CTIOKUTHCSI BIICUATIICHNE HEYBEPEHHOCTH B ce0¢€), HO M HE CIIUIITKOM TPOMKO (3TO
BBI3BIBAET, KAK MUHUMYM, Pa3ApaKeHUE).

Mumuka. TunudHblli aMEpUKAHCKUN TPU3BIB «smile!», yneibaiitech. PaboTomarens
CKOpee MPUTIACUT Ha paboTy OsaromoiydHoro nooegurens. Eciu Bbl yiasibaeTech, TO y
Bac OOJbIIIE MIAHCOB MOKa3aThCS UMEHHO TaKHUM YEJIIOBEKOM. A €Cliid Bbl TOBOPUTE BCE

BpCMs CO CKYYHBIM HMJIM HAIIPAXKCHHBIM BBIPAKCHHUEM JIMIA, TO Y BAC MCHBIIC IIAHCOB



MPOM3BECTHU MO3UTUBHOE BrieuataeHue. Ho, pazymeercs, Bce xopoio B Mepy. He cinenyet
YIIBIOATHCS HEMPEPBIBHO, 3TO TOXKE IUI0X0. Eciin ke ynbiOka MpUXOAUT Ha BaIlle JIUIIO
JOCTaTOYHO YaCThIM TOCTEM, B TOM UHMCJIE B May3ax, KOTOPBIC BhI JCIacTe MOCIE BAIIUX
OTBETOB, 3TO OOBIYHO BOCTIPUHHMACTCSI XOPOIIIO.
ToT, KTO HE TOJBLKO TOBOPUT MPABUIIBHBIC BEIIM, HO U TOBOPUT 3TH BEIIH MPABUIILHO,
MPU TIPOYHMX PaBHBIX CKOpee MPOM3BEIET Ha paboTojaTess XOpollee BICYATICHHE H
MOJIYYUT MPEAJIOKCHUE paOOTHI.

TesedoHHOe MHTEPBBIO U BUEOCO0eceI0BaHe
B mocnenHue okl HOBBIE TEXHOJIOTHU aKTUBHO BIIUSIOT HE TOJIBKO Ha HAIy KU3Hb B
OBITYy, HO W Ha TPYIAOYCTPOWCTBO W Kapbepy. JICHCTBUTEIIBHO, €CIM B HAIWA JIHU
JUCTAaHITMOHHON MOXKET OBITh paboTa M 00yuYeHue, TO coOeceI0BaHNEe — U TTO/IaBHO.
Tenedonnoe uuTepBHIO (COOECETOBAHUE).
Opna u3 Hanbosiee pacpoCTpaHEHHBIX CUTYAIlUH — 3TO KOTJja KOMITAHUS WJIA KaJpOBOE
(pEeKpyTHHTOBOE) areHTCTBO HIIET COTPYIHHUKAa B JApyroM ropone. TenepoHHOE
MHTEPBBIO TIPE/IBapsET pealibHOEe, HApUMep, pue3 ] MpeAcTaBuTeNs padoToaaresns B
Balll TOPOJ WJIM Ballly TOE3AKY B TOJOBHOM o(uic KoMraHuu (3a cy€T paboTomares).
Ecniu 310 wMHOCTpaHHass KOMIIaHWS, BO3MOXKHO, HHTEPBBIO OyAET NPOXOIUTh Ha
MHOCTPAHHOM SI3BIKE.

Ocob6ennocTu TenedOHHOTO HHTEPBBIO:

ColeceTHUKY IPYT ApyTa HE BUISAT, a TOJIOC MpUOOpeTaeT 0coboe 3HaueHNE (MHTOHAIINH,
YETKOCTh, YBEPEHHOCTD ).
Tenedponnoe cobecemoBanne MoxkeT ObITh He3alUIAHUPOBaHHBIM. [loaTOMy, ecnu BbI
aKTUBHO WHIeTe PaboTy, HY>KHO OBITh BCErJa TOTOBBIM K Tele(OHHBIM 3BOHKAM OT
paboromarerns.
[Tpu cobecenoBanmu Mo TenePOHY MOTYT MPHUCYTCTBOBATH MMOCTOPOHHUE IIYMBI, CBS3b
MOXXET OBITh HEKa4eCTBEHHOW. Ecnu BaMm MO3BOHWIIM, HO MOMEHT /I COOECeIOBaHMS
HEMOIXOIAIINN, HE CTECHSIUTECH MPSMO 00 ATOM CKa3aTh. JloroBOpruTECh O TOM BPEMEHH,

KOoraa BaM TOYHO HHUYTO HC IMIOMCIIACT.



Tenedponnoe cobecenoBaHue, Kak MpaBuiIo, 00JIe€ OrpaHUYEHO BO BPEMEHHU, YEM
OOBIYHOE HWHTEPBBIO, TIOITOMY KPATKOCTh M KOHKPETHOCTh B HW3JIOKCHUH MBICIICH
0COOEHHO aKTYyaJbHBI.

BuneocobecenoBanue
BuneocobecemoBanue MOKET OCYIIECTBISITLCS IO CKAMITY, aHAJIOTHYHBIM IPOTpaMMaM
WM JTIOOBIM APYTHM CEPBUCAM, ITO3BOJISIOIIMM OOCCIICYUTh OHJIAHH-BUICOCBS3b.
CornacyiiTe BpeMs BujeocoOece1oBaHus. byibTe BHUMATEIbHBI MPU yYETE Pa3HUIIBI B
YaCOBBLIX IOsCAX.
OmnpenenuTech, C KAKOT0 MEeCTa BBl OYJIETE BBIXOJIUTH HA CBS3b.
[TpoBepbTe Ka4eCTBO CBS3H.
HanenbTe neoBoiil KOCTIOM.
[TpoBepbTe KapTUHKY Ha BHJICO: BO3MOXKHO, HY)KHO JI0OaBUThH CBETa, yOpaTh JIMITHUE
JeTaIN, TIEPEABUHYT KaMepy.
[To3aboThTeCh O TOM, YTOOBI BO BpeMsl BUACOCOOCCEIOBAHMS BaC HUKTO M HHYTO HE
OTBJIEKAJIO.
3apaHee MPUTOTOBLTE PE3IOME, HEOOXOAUMBIC JOKYMEHTHI, py4Ky, Oymary, cTakaH ¢
BOJIOH — BCE, YTO MOXKET BaM ITIOHAJOOUTHCS.
IToaroToBBTECH TAK K€, KaK K OOBITHOMY COOECEIOBaHMIO: Y3HANTE KaK MOYKHO OOJIbIIIE
uHbopManMK O KommaHuu. IIpogymaiTe, YTO BBl MOJXKETE paccka3aTb O CBOHUX

KOMIICTCHIOUAX U NOCTHIKCHUAX, COCTABBTC CBOU BOIIPOCHI pa60TOI[aT€JIIO.

HeoxuaganaocTu Ha codece0BAHUU

Kax npaBuiio, cobupasice Ha coOeceoBaHNe, Bbl 0KHUIA€TE BCTPEUU CO CIICIIMAIUCTOM
no moadopy MepcoHana, ¢ HEMOCPEJACTBEHHBIM PYKOBOAMUTEIEM WM TUPEKTOPOM
KoMIianuu. Bel mpeanonaraere, uto OyaeTe OTBeUaTh HA BOMPOCHI, PACCKAKETE O CBOEM
OmbITEe, 33a/1aJIUTE PsiJ UHTEPECYIOIINX Bac BOIMPOCOB U, €CIM BCE MOWIET HOPMAJIBHO,
MOJIyYUTE MPUTIIAIICHUE Ha PadoTy.

Opnnako He Bcerjga co0eceloBaHUEe MPOXOAUT MO 3alJIaHUPOBAHHOMY BaMU CLIEHAPUIO.
HeoxunaHHOCTH MOT'YT BOBHUKHYTH 110 Pa3HbIM MPUYUHAM: OHH MOTYT OBITh CO3/1aHbI

HaMCPCHHO 00 BO3HHKHYTb I10 IIPUYNHC BHCIIHHUX 00CTOSITEILCTB. Ha,uo IIOMHHUTD, YTO



CHELUAIKCTHI 110 MOAOO0PY U PYKOBOAMTENIN TOXKE JIIOJIU, U HUYTO YEJIOBEYECKOE UM HE
qyXK]I0.

Uro xe MmoxeT npon3onTu? Bo3MokHO, BaM MPUAETCSA KAaTh HHTEPBbIoEpa. OH MOXKET
OBITh Ha BBIE3E, 3a/I€PKAThCS MIIU IPOCTO MPOBEPSTH Bac Ha TeprieHue. [pyroii BapuaHT
— BaM MOTYT NPEJIOKUThH 3aMOJHUTh AHKETbl WM MPOWTU TECThl, a cobeceqoBaHUE
Ha3HAYUTh HA JPYroil pa3 Mo pe3ysibTaTaM aHKETUPOBAHUS WIIA TECTUPOBAHUSI.
Bo3MoxkHO M Takoe: SIBUBIIMCH Ha coOeceqoBaHUE, Bbl OOHAPYKUBAETE HECKOJBKO, a
MHOTJAa M JOBOJBHO MHOIO KaHAMJATOB Ha BaKaHCHUIO, U cobeceloBaHUE OyIeT
IPOBOJIUTHCS OJHOBPEMEHHO CO BCEMH. JTO 3HAYWUT, YTO Bbl MOMNAJIM HA TPYIIIOBOE
cobOecenoBanue. OOBIYHO TaKUE IPYINIIOBbIE HHTEPBBIO MPOBOJSATCS C COMCKATEISIMU HA
HU30BbIE JTOJDKHOCTH (MPOMOYTEPHI, OUIIMAHTHI, MPOAABIBI U T. 11.) Takxke mo100HbIe
coOeceToBaHUsl Ja)Ke C ONBITHBIMU KaHIMUJATaMU MPOBOJSAT KOMIIAHUU CETEBOIO
MapKeTUHTa WK paboTo1aTeITu-MOIIEHHUKH.

Emeé onumH BO3MOXHBIM «cropmpu3» — mepekpéctHoe cobecenoBanue. Ha Takom
co0ece10BaHUU Bbl IPUCYTCTBYETE OAMH, a KOMIIaHUA-pabOTOAATENb IPEACTaBIeHA 2-3
UHTEepBbloepamu. Iy KaHauaaTa Takas oOCTaHOBKA SBIISETCS cTpeccoBoil. Bam BaxkHO
OIIPEETUTh, KAKyI0 POJIb UTPAET TO WU MHOE JIN10. OUeHb 4acTO OJIMH U3 COOECETHUKOB
HAuYMHAET UrpaTh poJib «IIOXOro moiuneiickoro». OH 3a1aét OecTakTHbIE BOIPOCHI,
BeAET cel0s rpy0o. DTO mpeaHaMepeHHasl TaKTHUKa, KOTOPYIO HCHOJB3YIOT UIsl TOTO,
4yTOOBl IMPOBEPUTH Ballly peaklUUI0 Ha HecTaHaapTHele cuTyauuu. Ilocrapaiitech
OCTaBaThCA CIOKOMHBIMM, HE IIO3BOJISHTE BBIBECTH Bac W3 ce0s, OCTaBaWTeCh
BEXJIUBBIMU M ynblOuMBbIMU. EmE oaun ¢oxyc, K KOTOPOMY MOTYT NPUOETHYTbH
MHTEPBBIOEPBI — 3TO IpEpbIBaHUE coOeceqoBaHUS WM TMay3a. Jlemo B TOM, 4TO
OOJIBIIMHCTBO JIIOJIEH HEYIOTHO YYBCTBYIOT c€0sl B THULIMHE U CTaparoTcs €€ Kak-To
3aMOoJIHUTh. B Takom cilydyae Bbl PUCKYET€ HArOBOPUTH JIMILHETO, O YEM IOTOM Oyjere
KaJETh.

Wtak, ecau Bbl XOTHTE YCIEIIHO MPOWTH coOeceioBaHNe, K HEMY HaJl0 TOTOBUTHCS Kak

IICUXOJOTHUYCCKH, TAK U 110 CYTH:



- co0epuTe 0 KOMIIAHUU U €€ IeATeIbHOCTH KaK MOKHO 00JiblIe HHPOPMALIMH, a TAKKE,
M0 BO3MOXHOCTH, TOCTapalTech y3HaThb O TE€X JIOJAX, KOTOpbIe OyIyT MPOBOJUTH
HUHTEPBBIO;

- MIOMIPOCUTE TTOMOIIH Y JPYTUX JIFOAEH — HACTABHUKOB I10 BY3Y, OBIBIITUX BBIITYCKHUKOB,
KOTOpPBI€ YK€ YCTPOWIMCh Ha PabOTy B 3Ty KOMIIAHUIO; MOXKHO IMOTPEHUPOBATHCS B
MIPOBEJICHUN UHTEPBBIO C IPY3bSIMU U MOJYYUTh OT3bIB, KAKOE BIECYATIICHUE CO3/AET Ta
WJIM MHAsI UCTOPUS WU BBICKA3bIBAHUE;

- MOJITOTOBLTE HECKOJILKO BOMPOCOB JIJIs UHTEPBBLIOEPA O JIFO/ISIX, BO3MOXKHOCTH POCTA B
KOMITAaHUH UJTK paboTe, KOTOPYIO BaM HaJ0 OY/IeT BHIMOJHSITh, HO IOMHHUTE, YTO BOITPOCHI
HE JIOJDKHBI KacaThCsl BEIICH, KOTOPhIE MOKHO Y3HATh MPHU MOMOIIIM MIPOCTOTO MOUCKA;

- IPUTOTOBBTECH OTBEUATh HA 0230BbIC BOIPOCHI, 0 KOTOPHIX CIPAIIUBAIOT TOYTH Ha BCEX
WHTEPBbBIO (UX JIETKO MOXXHO HAWTH B UHTEPHETE), a TAKXKE MOJTOTOBHTE CITUCOK CBOUX
JOCTH)KEHUH, KOTOPBIE BO BPEMSI UHTEPBBIO JIEPIKUTE TIepe]] COOO0i;

- MPUANTE 3apaHee, BO3bMUTE C COOOW HECKOJIBKO SK3EMIUISIPOB pe3tomMe, OJOKHOT,
pyuYk#, TOpPTGHONMO C TMOATBEPKIAIOIMMU JOKYMEHTAMH; MOOWIbHBIA TenedoH
OTKJIIOUYUTE;

- U3JaraiiTe CBOM MBICIHM YETKO M SICHO, a €CJIM 4YTO-TO HEMOHATHO, He OoiTech
CIIpalInBaTh;

- IPUBOAUTE NPUMEPBI U3 CBOEH KU3HH B KAUECTBE WILTIOCTPALIMN CBOMX BO3MOKHOCTE;
- OynpTe BEXIIMBBI, HE 3a0yabTe MoOJaromaputh paboTomaTesst 3a BpeMs U yCHIIHS,
MOTpavyeHHbIE Ha Oecey C BaMu;

- K cobecenoBaHnio MO TenedOHy WIM CKaWIly OTHECHTECh C TMOJIHON CephE3HOCTHIO
(3apaHee mpoTeCTUPYHUTE KamMepy U MUKPO(OH, OACHBTECH MO-AEIOBOMY, Pa3rOBOP IO
TeneOHY BETUTE B TAXOM MECTE);

- €CIIM Bac TPHUIJIANIAIOT Ha cobeceqoBaHUE, MOCTApAaWTECh YTOYHUTH, OyNIET JU ITO
COOCTBEHHO WHTEPBBIO, WM aHKETUPOBAHKE, TECTUPOBAHUE WIIM YTO-TO €IIE, a TaKKe
CKOJIBKO BPEMEHH 3TO 3aUMET.

N He BocmpuHHMMaWTE OTKa3 B JODKHOCTH Ha CBOM cu€T. Bbl He monmy4dunau paboty
MOTOMY, 4YTO BbIOpaniu OoJiee KBAIM(PUIIUPOBAHHOIO MpeTeHieHTa. Eciu Bam oTkazanu,

no6jarogapuTe 3a pa3aymbs. KTo 3HaeT, MOXKET, 4eJI0BEK, KOTOPOI'0 OHM BBIOpaIH, HE



NOJOMAET WM caM OTKaxeTcss oT padorel. M Torma paboromarens NPUTIacUT Bac.
CraBbTe nepes co00il peanbHble LETU — U Bbl HAWJETE TO, YTO ULIETE.
Kaky1o 3apmiiaty npocuthb Ha codece10BaHUM

Kaxnaplii couckarenb XO4eT MOJYYUTh 3apruiaTy mnobosbiie. Ho kakyro 3apruiaty
MIPOCUTH Ha cOOECEI0BaHUH, YTOOBI HE «IIPOJICUIEBUTY U, B TO )K€ BPEMS, HE «CITYTHYTh)»
MOTEHIIMATIBHOTO paboToAaTeNs ?

C 2011 rona Lentp 3anstoctu cTyAeHTOB XI"ADII NpoBOAUT aHKETUPOBAHKE CTYAECHTOB
BBIITYCKHBIX KypCOB C LIEJBIO TPOTHO3a TPYAOYCTPOWCTBA U aaNTallii K PbIHKY TpyZa.
Ha Bonpoc o npuemiaeMom ypoBHE 3apa0OTHOM IUIATHI C yUETOM ONBITA U 3HAHUN OTBETHI
56% cryaeHToB crpynmnupoBanuck B mpomexytke ot 10000 go 25000 pyobieit. Ananus
YPOBHS 3apIUlaTbl Ha BAKAHTHBIX JIOJDKHOCTSAX, MPENJAaraéMbIX CTYJIEHTaM U
BboinyCcKHUKaM XI'ADII uepe3 LleHTp 3aHATOCTHM CTYAEHTOB, a TAaKXKE PE3YJIbTAThI
MOHUTOPHUHIA TPYAOYyCTpoHcTBa BbIMYCKHUMKOB 2013 roma mnoka3bIBalOT, YTO
IIPEIOKEHHUS 110 3apaboTHOM miate kojeomores B npeaenax ot 8000 mo 25000 pyOei.
Takum o00pa3oM, 3aprulaTHble OKUIAHUS NPUMEPHO TIOJOBHHBI BBITYCKHUKOB
COOTBETCTBYIOT MpeuiokeHnto paboroaareneil. OgHako 36% BBITYCKHUKOB CUUTAIOT,

gT0 3aciayxkuBaroT He MmeHee 30000 pyOieit B Mecsil.

MHorue MoJIoible CIENUATUCThI ONPEAEIAIOT 3apIIaTy MO MPUHIIUIY «y MEHS TAKHE-TO
NOTPEOHOCTH, 3HAYUT, UMEHHO CTOJIBKO M OYyJy MpOCUTHY». Takoil MoaXo[ B KOpPHE HE
BepeH. PaboTonaTens Ha peIHKE TPY/la BRICTYIIAET B KAUECTBE MOKYIATEIIS, H «TIOKYIIaeT)
OH, YCJIOBHO TOBOps, HE oOJajaTess AWILIOMAa U ONPENeIEHHOTO OmbITa paboThl, a Ty
MpUOBLTH, KOTOPYIO B JAbHEHIIIEM TOKEH MPUHECTH COMCKATENb €r0 KOMITaHUU. Takum
o0pa3oM, BaM HYXHO JJ0OKa3aTh, YTO BbI JEHCTBUTEIHHO HY>KHBI KOMITAHUH, U TIPABHIILHO
ONpeNIeNIUTh COOCTBEHHYIO IIEHY.

Ecnmu y Bac ecth XOTsi ObI MHUHMMAJIBHBIN OMBIT PabOThI, CBOIO CTOMMOCTBH BBI YK€
JIOJKHBI 3HATh, U BOMIPOC O JKeJlaeMOK 3apab0THOM Tu1aTe He 3acTaHeT Bac Bpaciuiox. C
OJIHOW CTOPOHBI, MEHSIETCSI YPOBEHb 3apIlIaT, C JIPYrod CTOPOHBI, C MPUOOPETCHUEM

OIIbITAa «JOPOIKACTC) Bbl KaK CIICHUAJINUCT. BpeMﬂ OT BpCMCHHM, Pa3 B I1OJIroaa-roid, Hy;KHO



MHTEPECOBATHCS CYIIECTBYIOUIMM YPOBHEM 3apa00OTHOM IJIaThl Ha peIHKE Tpyaa. Kak 3To
caenarh?

Urak, npexae Bcero Hajao coOpaTh MaKCUMaIbHBIN 00bEM MHGOPMAIIMU TTO 3apIliaTaMm
W3 Pa3IUYHBIX MUCTOYHUKOB: CAWTOB MO MOUCKY pabOThI, NEYaTHBIX WU3JAaHUMN, CAUTOB
KaJpOBBIX areHTCTB U  CaWTOB-«3apIuiatToMepoB», GOpyMOB O paboTe H
po¢eCCUOHANILHBIX COOOIIECTB, a TaKXe OMyOJWKOBAaHHBIX JaHHBIX HCCIIEIOBaHUMN
pBhIHKA TpyJa. 3aTeM 3TH JaHHbIE HEOOXOMMO TPOAHAIU3UPOBATh. PasyMeeTcs, HyKHO
UCKaTh T€ OINHUCAaHMWS BAaKAaHCUW MW aHKET KaHAWJATOB, KOTOPbIE MaKCHUMAaJbHO
COOTBETCTBYIOT BallleMy OIMBITY B JAaHHBIM MOMEHT BpeMeHH. Bam mnpunércs
nepepadboTath 00JIbIION 00bEM HH(OPMALIUU, TTOCKOJBKY HE B KOKIOM OO0BSBICHUN WU
aHKETE COMCKATelNs YKa3bIBAaeTCS YPOBEHb 3apa0OTHOM IJIaThl M €CTh MOAPOOHOE
onucanue. Ilogacuuraiite cpeaHee apudMETHUECKOE 3HAUCHHE, YYUTHIBAWTE, 4YTO
3aMpochl COMCKATENs YacTO OBbIBAIO 3aBBINICHHBIMH, a MpEIIOKEeHUsT paboTonareneit —
3aHWKEeHHbIMU. U He Bce JaHHbIE — JOCTOBEPHBI.

Taxxke HY>KHO 110 BO3MOXXHOCTH 33/IeMICTBOBAaTh B KaUeCTBE HH(GOPMAHTOB CBOUX KOJIJIET
no orpaciu wuiu npodeccud, 3HakoMbix HR-MeHemkepoB, COTPYAHHKOB KaIpOBBIX
are’TCTB U T. TI.

Nudopmanuio o cpegHedt 3apaOOTHOM IjIaTe BBIMYCKHUKOB Balled CHEIUAIbHOCTH
NPEIbIIYIIET0 ToJja MOXKET MOJATOTOBUTH MPOQPKOHCYIbTAHT HA OCHOBAHUM JTAHHBIX
MOHHUTOPHUHTA TpyHoycTpoiicTBa. Hy u, HakoHel, ené oaHUM OPUEHTUPOM ISl OIICHKU
CBOCH «CTOMMOCTH» OYyJeT YpPOBEHb 3apIuiaT, MPEAJIOKCHHBIX 3aMHTEPECOBAHHBIMU
paboromarensiMu. Hamo TONMBKO CymMeTh clenaTh Tak, 4TOOBI paboTOAaTeNb O3BYYHII
3apIuiaTy NePBbIM.

Bce Bblleyka3aHHble peKOMEHAAMN TPUTOJHBI B TOM CJIy4dae, €CJIM Bbl YCTPauBaeTECh
HE B IOCYJApCTBEHHOE YyupexkaeHue. B HEKOTOPBIX roCyAapCTBEHHBIX OpraHU3alUsIX
€CTh BO3MOXXHOCTh HAYHUCIATH JOTUIATHI M3 BHEOIOKETHBIX W JPYrux (OHIOB, B
HEKOTOPBIX — HET, MMO3TOMY B TIOCIIETHEM Ciy4dae TOpr OyaeT HeyMeCTeH. Y TOUHUTE Y
PYKOBOJUTENSl TOApA3ACieHUs] pa3Mep Baiield 3apaO0THON MiIaThl M MPUHUMANTE

pelieHre, TOTOBbI JIU Bbl paboTaTh B rocynapcTBEHHOM cTpykType. Keratu, paboTHUKH



rOCyJapCTBEHHBIX OPTaHMU3AIMA UMEIOT COLMAIbHBIE TAPAHTHH, UYTO, K COXKAJICHHUIO, HE
Bcerya ObIBaeT B KOMMEPUYECKUX KOMITAHUSX, OCOOCHHO MEIKHUX.

Wrak, kak pasroBapuBaTh MO MOBOAY OIUIaThl Tpyda. Uas Ha cobecemoBaHue, HYXKHO
UMETh TOTOBBIE OTBETHI HA BOTIPOCHI

- Ckoubko Br celfuac nonyyaere?

- KakoBa rpanuiia onnartel, HIKe KOTOpol Bel He HaMepeHBbI OImyCcKaThCs ?

- Kakyto omutaty Bel cuntanu 061 Xopoiuei 115 cedst Ha HOBOM padoTe?

- Kako#i Bapmant omnatel Bel mpeanouuTaere: HEOOBINON OKIaJA IJIOC MPOIEHT OT
MPOIaXK WIN CPETHUHN OKIIaJ], MaJlo 3aBUCSINUN OT POAaxK?

- KakoBo Baiie oTHOIIEHHE K YCTAaHOBICHUIO TOHIKEHHOW OTUIATHI HA UCIIBITATEIbHBIN
cpok?

Ecnu BbI He Oy/1eTe TOTOBBI K OTBETY, TO B TAKOW CUTYAIIMH BBl MOXKETE JIATh HEBBITOTHBIH
OTBET, O KOTOPOM ITOTOM OYJIETE COXKATIETh.

Cxonbko BrI ceituac nonydaere?

DTOT BONPOC 33aI0T JOBOJIBHO YacTo. COMCKaTeNu NHOTa OTKA3bIBAIOTCS OTBEYATh HA
ATOT BOIPOC, CCHUIAsSCh HA KOMMEPYECKYIO TalHy WU IpyTrue NpuduHbl. CBOMM O0TKa30M
KaHIUIaT Kak Obl IEMOHCTPUPYET 3aKPBITOCTh, HEJIOBEPHE, IUIOXYIO YIPABISEMOCTb.
[TosTomy myumie Ha3BaTh JUOO CpeaHIO U@y, JTUOO0 HHTEpBaI, JMOO CyMMYy B
nuHamuke. Ecim kpome ormiaTel OBUTH KaKHe-TO CYIIECTBEHHBIC JOTOJHUTCIBHEIC
KOMITIEHCAIUU (HampuMep, MEAUIIMHCKAs CTPaXoBKa, KOMIIEHCAIIMS MTPOe3/1a U MTUTaHus),
ATO TaKXKe CJIeAyeT yHOMsHYTh. M eciau BBl pemmin HECKOJIbKO MPUYKPACUTh, TO

MIPOSIBIITTE YyBCTBO MEPHI, YTOOBI HE MOTIACTHCS HAa BpaHbE.

Ha kaky 3apniaty Bl paccunrbiBaere?
OTOT BOMPOC, yKa3aHHBIH B TOW WM MHOW (QopMe, MOXKET TMOCTYKHUTh HadajioM
BO3MOXHOI'0 3Tara Topra no ycjioBusiM Haiima. Ho BaM HEBBITOJHO BECTH TOPT 10 TOTO,
KaK Bbl CyMEETE CEpbE3IHO 3aMHTEPECOBATh paboToaaTesNsi COO0M U MOMYUYUTh B IBHOW WIIH
KOCBEHHOU (Qopme mpejioxkenne padoTel. [losTomMy, ecnu 3TOT BOIpoC 3aJaH B

HavyaJIbHOM CTaluK COOECEqOBaHUS, )KEJIATEIIbHO YUTH OT IPsIMOro orBeTa. CKaxKHUTe, 4TO



BaM XOTEJIOCh Obl YTOUHUTH PsJl A€TAJIEH MO COEpKaHUIO PadOTHI U 3a/1a4aM, KOTOpbIe
JOJDKHBI OBITh PEIICHbl. YXOJs MNPEMIOKEHHBIM CHOCOOOM OT TOYHOIO OTBeTa 00
O’KHMJIA€MOM OIIaTe, BBl TAKUM 00pa3oM MOMYTHO YKPEIUIIETE CBOM UMUK «UeJOBEKa
JeJay.

Kak ObITh, ecnu WHTEpBBIOEP HE MEPEXOAUT K JPYyrUM BOIpOcaM, HacTauBasi Ha
KOHKpPETHOM OTBeTe? B Takol cUTyalu NPOJOJKEHHUE MOMBITOK YUTH OT KOHKPETHOTO
OTBETA YK€ MOXEeT padoTaTh NpOoTUB Bac. JIyurie oTBeTUTh O0siee KOHKpeTHO. Ho 1 31ech
YKEJIATEJbHO CBOMM OTBETOM OCTaBUTh NPOCTPAHCTBO Il MaHEBpa W Topra. Emé no
cobeceoBaHUsl BBl JIOJKHBI OMPEACIUTHCS C HIDKHEM TrpaHuliei, HO 0e3 KpailHel
HEOOXOAMMOCTH Ha3bIBaTh €€ HeXeyarelbHOo. PaboTonarens 3TO BOCHPUHMMAET Kak
CBUJICTEIILCTBO TOTOBHOCTH PaboOTaTh 3a 3Ty cymmy. Jlydiiie Ha3BaTh TY CyMMY, KOTOPYIO
Bbl ONpEJCIWIN 3apaHee KaK pPEeajbHYI0 W XOpOUIYyI0 /Jis Bac Ha JAaHHOM JTarle.
Hampumep: «/IBaguate nsaTh Thicsd pyOseil st Obl cuurtan xopomieit cymmon. Ho ato
HY>KHO 00CYXJ1aTh OT/IEJIbHO, €CJIM BbI TOTOBHI CAEIATh MHE TIPEJIOKESHUE.

Ycnpimar cymMmy, paboTogaTeb MOXKET 3a/1aTh Pe30HHBIN Borpoc «Ilouemy?» MoxHO
JIaTh TaKOM OTBET: «S cerWyac CToibko moiydaro». Mmm Ttakon: «/lymaro, yro mMou
KBTM(UKAIMS U OIBIT CTOSIT 3TOr0». ECIIH e BBl MPOJIEMOHCTpUpYETE 0e3pa3andue K
BOIIPOCY OIUIATHI, PabOTOAATEIh MOXKET MOyMaTh, YTO BaM MPUXOJUTCS OYEHB IJI0XO,
pa3 BbI TOTOBBI BBIXOJUTh HAa pabOTy, HE 00CYK/1asl YCIIOBUS OILIATHI.

Ecom Ha cobecemoBaHuu BaMm IpeUIoKaT CaMOMY 3aJaBaTh BOIPOCHI, HUKOTJA HE
HA4YMHAKWTE C BOMPOCOB OIUIAThI TpyAa. JleMOHCTpalis HHTepeca K 3apIuiaTe A0 TOro, Kak
BaM CJeJaloT MNPEIIoKeHUE, OOBIYHO HE TMOBBINIACT BaIllel IEHHOCTH B TIJja3ax
paboromarerns.

Ho ecnam BB mowyyBCTByeTe, UTO BCEpbhE3 3aMHTEpPECOBaIN paboTomaTeNIs U OH TOTOB
MeperTH K OOCYKICHUIO YCIIOBHI HaiiMa, HE CTECHANWTECh BECTH ITEPETrOBOPHI 00 OrliaTe
TpyZa U APYTUX BO3MOKHBIX KOMIICHCALIUSX.

YcrpauBasch Ha paboTy, BbI (PaKTHYECCKH COBEPIIASTE aKT KYIUIM-TIPOJIAKH Ha PHIHKE
TpyJa, ¥ TOPT 37e€Ch BIOJIHE yMecTeH. [loe3HbIe COBETHI MOXHO HAaWTH, HAIPUMED, B

KHHUI'ax IO TCXHUKC IIPOAAK.



Wtak, Bamm meperoBOphl MPOIUIA YCHENTHO, W BBl JOCTUTIN Xemaemon menu. Ho
COMCKATEJIM YacTO 3aIyMBIBAIOTCS, UTO OYyJET, eclii paboToaTe b He CACPKUT CBOETO
cioBa. HekoTopeie KOMITaHUH, KaK MTPaBUIIO, 3TO HHOCTPAHHBIC (DUPMBI, UCITOJIB3YIOT Job
Offer — «npurnamienue Ha padoty». [lo cyTu nmena, 3T0 IPOTOKOJ O HAMEPEHUSIX Ha
(¢upmMeHHOM OaHKE U 3aBEpPEHHBbIN NeyaTbio. B HEM yka3bpIBaeTcsl, Ha KaKyl0 BAKAHTHYIO
JOJIKHOCTH BBI JIOJDKHBI BBIMTH M C KaKOT'O YHCJIa, Balmu (YHKIIAW, YTO MPEACTABIISCT
co00¥i ICHE)KHOE BO3HATPAK/ICHUE U TIPOYUE BAXKHBIC YCIOBHSI paOOTHI.

Hy>XHO TOHMMaTh, YTO Balld JOTOBOPEHHOCTH, 3aKIOUEHHBIE HAa COOECEIOBAHUU U
3aKpeIUIEHHbIE Ha OyMare B BHJE «DK0O-oddepa», Hamararor omnpeaciaéHHbIe
00s13aTeNbCTBA HE TOJILKO HA paboToaaresis, HOo U Ha Bac. CTporo roBopsi, «mxo0-ohdep»
HE MMECT FopHUInYecKod cwibl. Ho B mr0oO0OM ciydae, ero HaJlM4ue IO3BOJIIET BaM
YyBCTBOBaTh ce0si Ooyiee yBepeHHO, a paboromaresb OYyIeT OTHOCUTHCS K CBOUM
oberanusaM 0oJjiee OTBETCTBEHHO.

3BOHMTH WJIN HE 3BOHUTH?

CTyaeHTbl U BBITYCKHUKHU YacTO OOpaIlaroTcsi ¢ BOMPOCOM: HY)KHO JIU 3BOHUTH
paboromarento Tociie OTHPAaBKU pe3loMe, WIM CIeIyeT KAaTh, Moka padoTonareib
NO3BOHUT caM. Hekoropble W HE MpoYb MPOSBUTH AKTUBHOCTh, HO HE 3HAIOT, Kak
PAaBWJIBHO CIIPOCUTD, CTECHSIOTCS WIIA OOSITCS TIOMYyYUTh OTKA3.

AKTHUBHAs MMO3UIIMS HY)XHA B JIIOOOM Jiejie, HE MEHee BaKHA OHA M MPH TOHCKE
pabotel. He B Bammx mHTepecax myckaTh Bc€ Ha caMmOTEéK. [IpuunH, O KOTOpHIM HE
3BOHUT paboTojaTenb, MOXET ObITh MHOTO. Hampumep, pestome 3arepsijioch cpeau
MHO>KECTBA OTKJIUKOB, WJIM CIEIUATHCT YIIEN B OTIYCK, HJIM 3aBAJICH CPOYHOM pabOTOM.

Yro u3 storo cienyet? Bo-mepBeiX, pe3romMe TOKHO OBITh HAMMCAHO TaK, YTOOBI
y CIIEUANUCTa 0 MOA00pY MepcoHalla BOHUKIIO JKEJIaHWE Cpa3y BaM IMO3BOHUTH. A
9TOOBI 3TOTO JOOUTHCS, HY)KHO, YTOOBI Ballle pe3foMe OBLJIO MPABUIBLHO COCTaBIIEHO,
OBLTM yKa3aHBl BCE JOCTYDKEHUS W KITIOYEBBIC ISl TAaHHOW JIOJDKHOCTH HaBBIKU. U,
KOHEYHO e, 04eHb BAXKHO, YTOOBI pe3toMe OBLIO OTIPABICHO HE caMo 10 cede, a BMecTe
C COMPOBOJUTEIHLHBIM MUCHMOM. 3a4acTyl0 MMEHHO MPAaBUILHO HAMMMCAHHOE MHCHMO
nmoOyxmaer paboTomaTens OTKPBITH W TPOYMTATH Baimie pe3ome. B 3aBeprieHun

COMMPOBOAUTCIIBHOT'O ITMCbMA HYKHO HAIIMCATb, YTO BbI IICPC3BOHUTC 4YCPC3 CTOJIBKO-TO



JTHEN UM TaKOT0-TO YHCIIa, YTOOBI COTJIacOBaTh BpeMs co0eceJoBaHUs. DTHUM CaMbIM BBI
MPOJAEMOHCTPUPYETE CBOM PELIMTEIbHBIA HACTPOM U 3aUHTEPECOBAHHOCTH MMEHHO B
sTOoM BakaHcuu. Ecim paboromarens MO3BOHUT BaM JI0 3TOIO0 BPEMEHH, TO BOIPOC
pemmtces cam co0oi. Eciii He MO3BOHUT, TO Bbl 00513aTEIBHO JTOKHBI IO3BOHUTH CAMH,
MpUYEM B yKa3aHHbIN CpoK. Eciu B 00bsIBIEHHH O BaKaHCUU HE ObUT yKa3aH TenedoH, TO
€ro HY>KHO OyJeT HalTH.

Emé oauH 1mosne3Hslil COBET: MPEXKAE YeM 3BOHUTH B KOMIAHWIO, OY€Hb BAXKHO
HABECTH CIPABKH HE TOJBKO O CaMOW KOMIAaHUU (KOTOpasi U TaK MOXKET OBITh Ha CITyXY),
HO ¥ O KJIFOYEBBIX COTPYAHUKAX, KOTOPHIE MOTYT IPUHUMATh PELICHUE O BallleM IIPUEME
Ha paboTy. UToObl HAWTH TaKUX JIIOJIEH, MOXKHO HMCIOJb30BaTh CalWThl MO paborTe,
KOpIIOPAaTUBHBIN CailT, MOUCK B MIHTEpHETE, COIICETH, OTPACIICBbIE U3aHUS U T.1.

Jlanee 3BOHUTE, IPOCUTE COCAMHUTE C HY)KHBIM coTpyaHukoM (HR-menemxepom,

PEKPYTEPOM, HAUAJTLHUKOM OT/IEJIa U T.1I.) U TOBOPUTE MPUMEPHO CIEAYIOMIEE:
- 4 Takou-To. Torma-To s OTHpaBWJI BaM pe3OME Ha TAKyrO-TO BakaHcuioo. Kak g Bam
nucan B COMPOBOJMUTENLHOM TMHChME, S MEPE3BOHIO Yepe3 CTOJIBKO-TO IHEH, YTOObI
JIOTOBOPUTHCA O BPEMEHU coOeceoBaHMs, Ha KOTOPOM si Oosee MoApOOHO pacCKaxy,
KAKYIO M0JIb3Y 1 CMOT'Y IIPUHECTH Balllel KOMIIAHUH.

To xe camoe Kacaercs 3BOHKa Tmociie cobecenoBaHus. Bbl BHojiHE MOXeTe
IIO3BOHUTH U CIPOCHUTH O PE3YJIbTaTax, MOTUBUPYS 3TO TE€M, YTO BbI INIAHUPYETE CBOE
BpeMs U ACHCTBUS 1O MOUCKY PaObOThI M XOTENH ObI 3HATh, €CTh JIU HEOOXOJUMOCTh €Il
KaKoe-TO BpEMs JKJIAaThb OTBETA WIM CIEAYET MNPOIOJDKUTH IMOUCKHU. TeM caMbIM BbI
JNEPKUTE B KOHTPOJIb HAJ CUTyalHMEH, IIOKa3bIBACTE€ PEIIUTEIBHBIM HACTpOU U
MPEAyNPEKIACTE PEAKIHUIO0 THUIIA «3a4€M Bbl HAaM 3BOHUTE, Mbl CAMH, €CJIH 4YTO,
[TO3BOHUM.

Jlaxe ecnu BaM B UTOre OTKaXyT B Mpueme Ha paboTy, HE oT4yauBaiTech. Benpb
MOJIYYCHHE OTKa3a, JOake OT TMPECTIKHOTO paldoTojgaTedsi — OSTO BCEro JIMIIb
CHUIOMHUHYTHAsl Hey/a4da B oucke pabotsl. K Tomy e coBepiieHHO He (pakT, 94To y Bac

BCE OBl CIOKWIIOCH YIAUYHO, €CIU OBl BbI TPYIOYCTPOUIIUCH B ATY KOMIIAHHUIO.



ByabTe cMesiee U Bbl 00513aTeJILHO HAMETe

padoTy Bauiei Me4Thl!



